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Google Drawings 
 
Google Drawings is a program that can be used to create drawings such as diagrams, mind maps, and 
flow charts. 
 
Opening a New Drawing  
To open a new Google Drawing, navigate to your Google Drive and click on New. 

 
Click on More 

 



LIBRARY AND LEARNING SERVICES STUDY GUIDE | GOOGLE DRAWING 
www.2.eit.ac.nz/library/OnlineGuides/Google Drawing.pdf 

 

 
 

Click on Google Drawings. 

 
 
A tab will open up that looks like this 

  
 
Customising your Drawing 
At the top of the sheet, there is a quick access toolbar with tools such as print, zoom, line, shape, text 
box, and image. 
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There are also more tools and features that can be accessed from the menus located above the toolbar. 

 
 
Creating your Drawing 
You can begin to create a drawing by inserting lines, shapes, text boxes, and images. For example, if you 
wanted to insert an arrow shape, click on Shape << Arrows << Select an arrow design 
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A crosshairs symbol (+) will appear. Click on where in the grid page you wish to insert the arrow. Drag 
out until the arrow is the size that you prefer, and then release 
 

  
Sharing  
As Google Drawings are stored in your Google Drive, you can share them with others so that they can 
access them. 
Click on the Share button 

 
From there, you can either enter the email addresses of those that you want to share the drawing with. 

 
Or you click on Get Shareable Link and copy a shareable link to send to them. You can also choose 
whether the people with the link can view, comment, or edit using the dropdown menu. 
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If you click on advanced, this menu will appear, where you can change the privacy of the document and 
adjust the owner settings. 

 
 
 
Naming and Moving  
Naming 
Click on the current name of the document 

  
 
Type in the name you wish to change it to 

  
Click out of the box to complete the change. 
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Moving 
Click the file icon next to the drawing name.  
This will bring up a list of your folders in your Google Drive.  
Click on the one you wish to move it to and click on move. 

  
 
 


