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Assignment Writing
This fact sheet provides information on:
 Introduction to assignments
 Academic writing style

Introduction to Assignments
Assignments are your opportunity to show your tutor that you understand course content to the
required standard. An assignment may be written, verbal or performed. The assignment may be an
essay, report, literature review, oral presentation, annotated bibliography, or any other document or
task your tutor sets.
To help you understand the assignment expectations you are provided with three things:
• The assignment question or topic
•

A marking schedule/rubric

•

Tutor’s explanation. Please note that advice from other students, including previous students, is
not always reliable so it is important to check with your tutor or a Learning Advisor if you are
unsure of what is expected of you.

Ensure you allow enough time to complete the entire task, including planning, researching, drafting,
redrafting, proofreading, and editing. A better result is achieved by spreading the work over several
weeks than by cramming the process into a few days.

Academic Writing Style
Academic writing is formal in style. The Publication Manual of the American Psychological Association
details academic writing requirements. These requirements are universal to all students’ work studying
at institutions using the APA style of formatting. Following, are some of the academic writing
conventions.



Keep your writing free of slang, clichés,
colloquialisms
Remove biased language relating to
gender, race and ethnicity, age, sexual
orientation, disability, etc.





Use present tense when integrating
research, but past tense may be used
when describing a past event.
Ensure the ideas presented are evidencebased (researched), and are presented
logically
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Be concise using no more words than
necessary to convey meaning
Use full words rather than contracted
words, e.g., write do not rather than don’t
Ensure grammar and punctuation are
correct.
Use the 3rd person, not the 2nd person
(you) or 1st person (I, my) except in
reflective or journal writing, or when your
tutor has given permission to do so.





Be objective. Avoid using adjectives such
as nice and fantastic, and adverbs such as
often and sometime, which are imprecise
and present generalisations or opinion
rather than fact.
Although the work is based on research,
your own style and voice must be present
with researched material integrated into
your writing.

Audience
Finally, remember to write for an audience that is intelligent but unknowledgeable about the topic of
your assignment.
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