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Essay Writing 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Essay  
Structure 
 

 
• Allow 10% of the word count for the introduction 
• Introduce the topic and gain the readers’ attention 
• Provide background/contextual information 
• Introduce the reader to the main points covered in the essay and how these are addressed 

 

 
• Ensure flow of ideas using transitional words and academic phraseology to indicate the relationship of one 

idea to the next 
• Maintain proper paragraph structure, with one main point per paragraph, and proper sentence structure 
• Use academic writing  and APA style, and integrate information from credible sources  

 

 
• Allow up to 15% of the word count for the conclusion 
• Summarise the content covered in the body of the essay 
• Do not add new information 

 

 
• Use APA format for the references 
• Use APA format for the reference list 

Essay Types
Descriptive/
Expository
• describe and explain 

a subject or idea
• provide introductory, 

background, and 
contextual 
information

• do not establish 
relationships

• Comparative 
expository essays 
explain more than 
one idea or subject 
and highlight 
similarities and 
differences

Analytical
• Present multiple 

perspectives on a 
topic with the view 
to highlighting these 
perspectives without 
making judgement

• explore relationships 
of ideas or 
relationships 
between parts

• provide possible 
alternative situations 
and responses

Critical/Evaluative
• go beyond analysis 

by  ascribing value or 
making a judgement 
on the quality of an 
idea, event, topic, 
argument, or 
perspective

• outline implications 
and solutions

• draw conclusions and 
makes 
recommendations

Argument
• present an evidence-

based  point of view 
with the purpose of 
persuading the 
reader

Reflective
• use a reflection or 

review model to 
document an 
expnerience, 
learning, or 
realisation that took 
place and how that 
learning will be 
adopted in the future 

See the Descriptive, Analytical, Critical/Evaluative, Reflective Writing Compared study guide 

Essay  
Characteristics 

• Evidence based: 
Ideas based on 
credible published 
literature 

• Academic writing 
style and 
formatting 
according to APA 
style 

• Structured: 
introduction, 
body, conclusion, 
and references 

• Logical flow of 
ideas 

  
   

 

http://www2.eit.ac.nz/library/ls_guides_sentencestarters.html
https://nnkt.ueh.edu.vn/wp-content/uploads/2019/06/Academiv-Phrase-Bank.pdf
http://www2.eit.ac.nz/library/OnlineGuides/Paragraph%20Structure.pdf
http://www2.eit.ac.nz/library/OnlineGuides/Sentence%20Structure.pdf
http://www2.eit.ac.nz/library/OnlineGuides/APA%20Style.pdf
https://apastyle.apa.org/
http://www2.eit.ac.nz/library/OnlineGuides/Developmental%20Stages.pdf
https://www.screencast.com/t/8QAxFkxwU6
https://www.screencast.com/t/ImSqmZ49DN
http://www2.eit.ac.nz/library/OnlineGuides/Descriptive%20Writing%20Compared.pdf
http://www2.eit.ac.nz/library/OnlineGuides/Descriptive%20Writing%20Compared.pdf
https://apastyle.apa.org/
https://apastyle.apa.org/


 
 
 
Essay 
Writing Process 
 
 

• Become familiar with the assignment task early  
• Read the assignment task, guidelines, and the entire marking rubric 

 
 

• What do you have to produce? 
• What is the topic? 
• What do you have to do with the topic? 
• Is there anything else you need to be aware of? (view the video) 

 
 

• Note the main points and their order 
• Decide the emphasis to place on each point (check the marking criteria to gauge emphasis) 
• Write down the plan or use a planning template 

 
• Check that you are on track by re-reading the task 
• Search for quality sources: What type of sources? 
• Evaluate your sources to ensure they are credible 
• Make notes from the literature, and record the 

reference details and relevant page number  
 
 

• Be prepared to revise your assignment structure throughout the assignment 
writing process 

 
• Check again that you are on track 
• Write the points by paraphrasing  
• Quotations may be used to support a point, 

but use sparingly 
• Incorporate the in-text citations as you 

write 
 
 

• Allow plenty of time to re-visit, re-draft, re-organise, and edit your 
work 

 
 
 

• Use a number of different strategies to proofread your work  
• Use the essay checklist  

 
 

 
• If you have exceptional circumstances and need an extension, 

talk to your tutor 
 

 
• Take time to reflect: What did you do well? What do 

you need to improve? Do you need to discuss with your 
tutor or a Learning Advisor 
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Read the 
question/task 

 

Analyse the 
question 

 

Construct an 
initial plan 

 

Find credible 
literature  

 

Write First Draft 
 

Re-draft as 
needed 

 

Submit the work 
on time 

 

 

Proofread 
 

Read the 
question/task 

 

Read the 
question/task 

 

Revisit your plan 
if necessary 

Reflect on 
feedback 

 

https://www.screencast.com/t/eSKAX3vkU
http://www2.eit.ac.nz/library/OnlineGuides/Analyse%20Essay.pdf
http://www2.eit.ac.nz/library/OnlineGuides/Searching%20Library%20Resources.pdf
http://www2.eit.ac.nz/library/OnlineGuides/Resource%20Types.pdf
http://www2.eit.ac.nz/library/OnlineGuides/Evaluate%20Credible%20Websites.pdf
http://www2.eit.ac.nz/library/OnlineGuides/Quoting.pdf
http://www2.eit.ac.nz/library/OnlineGuides/Incorporating%20a%20citiation%20in%20your%20writing.pdf
http://www2.eit.ac.nz/library/OnlineGuides/In-text%20citations.pdf
http://www2.eit.ac.nz/library/OnlineGuides/Proofreading%20Tips.pdf
http://www2.eit.ac.nz/library/OnlineGuides/Essay%20Checklist.pdf
http://www2.eit.ac.nz/library/ls_hb.html

